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1- About MetaClean.

MetaClean Control is a multiplatform tool that allows the visualization, search, modification and
elimination of the metadata of your documents and images, audio and video files, avoiding the exposure
of sensitive and / or confidential information when sharing this type of files. It does not require the
installation of Microsoft Office, Open Office or Adobe Acrobat and does not need an internet connection
to work.

The application supports a variety of image, audio and video files, can handle large documents (more
than 100 MB) and allows to edit / delete the metadata of a large number of files at the same time, as
well as file search operations based on the content of their metadata.

2- Installing MetaClean Control

MetaClean is compatible with the following Operating Systems: Microsoft Windows, Linux, Unix and
Mac OS X.

From https://www.adarsus.com/en/metaclean-control/ you can download the trial version for free, by

selecting the type of Operating System and whether or not Java is installed on your computer.

Download Trial X

E-mail (opcional)*
your email address

The Trial and Server versions process files in local units, network and
externa

Desktop licenses

only process files in local units.

Close

All functionalities are available for the trial version, but with the following restrictions:
- A maximum of 3 files can be modified at the same time.
- A maximum of 50 modified files is allowed.
- For each processed file, the following text:
“Developed by MetaClean (www.adarsus.com) -Trial License-"

will be included in the metadata: “Application”

The professional version cancels the restrictions of the trial version:

- Processing of an UNLIMITED number of files at the same time is allowed.
- Updates and free technical support during the first year.
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- Deactivation of the message "Developed by MetaClean (www.adarsus.com) -Trial License-" of the
metadata "Application".

3- Access to MetaClean Control.

Once the installation is complete, a shortcut will be created on the desktop, from which you will be able

to access the main menu of the application. MetaClean is easy and intuitive and does not need an
internet connection to work.

etaClean Control -Personal Edition- -
MetaClean C. | -P: | Ed [m] x
— A i+
- b4 £ © Q0 = 5 & &
Clear Clear Load Search Search for Qrganize Export Batch Update
File File List Files Files Metadata Files Metadata Process MetaClean
Files uploaded (0) Info
At
@% - =Clean control
actangiae Professional License

MetaClean Controlv.4.5.9
ﬁ Have a comment? New features, improvements, etc.
- Set your working directory

r = UserManual

From the option | setyourworking directory  shown to the right of the main screen you can predetermine
the default directory where the file search will begin, simplifying and speeding up the work. However,
you will always have the option to modify the source of the files in each search, if you wish.

3.1 - Load files.

T

Load
Files

The option "Load Files" allows to manually select the files of the directory with which we are going to work,
it also allows to filter them by type of file if we click on the "Files of type" drop-down.
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Clear Clear
Flo Filo List

Files uploaded (0)

- — Qi res Y
e © O — S Qg. - O
Load Search Saarch kv Ovgane Expont Bstch Buy Update
Files Filos Moetadata Files Metadata Process Product MetaClean
\lo
@ Select files X
Drscaren 5 Rdas =l @6 g8l rofessional License
— Azat —_ 00| 0~

) MetaCiean_Control_User_manual_EN_012018.docx
[7) MetaCiean_Soltions_EN_012018.pa1

Nombee de archivo: Jin_Conbiol_User_manual EN_012018 docx”

Archivos de Jpec All thes abowed

imgeovements. et

MetaClean_Solutions EN_012018 par

(OpenDocument Spreadsheets (Lods)

(OpenDocument Presentatons (.odp)

_|OpenDocument Fées (.odt. .ods, .odp)
Adobe Acrobat (pdn

image files

Audio and Video Files

PostScript Flos

AR fiies allowed

Another way to upload files is by dragging them directly from the file browser to the main MetaClean

window.

3.2 — Metadata editing.

Once the files have been loaded, as soon as you click on any of them, you will be able to see in the right
column of the main window all the metadata corresponding to the selected file. From this window you can
edit the content of the different metadata fields and/or add custom metadata.

To delete all the metadata from the file, click on the icon: il

When you have finished modifying the values of the different metadata fields, save the changes in the file

by clicking on the icon: [

At the end of the process of saving the file, the icon () will appear indicating that the process has finished.

@ MetaClean Control -Personal Edition-

X

Clear Clear
File File List

Files uploaded (2)

s o o =
Load Search Search for Organize
Files Files Metadata Files

CilAdarsus\MetaClean_Control_User_manual_EN_012018.docx

[c7adarsusMetaciean_solutions_EN_012018.pd1

- O X
& W ¥ o
Export Batch Buy Update
Wetadata  Process Product  MetaClean
"PDF Metadata | Viewer Preferences | Info |

e % = W

o Titte: [metaciean_solutions_EN_012018 |

[ subject

[¥] Author [cgonzalezg |

[ Keywords:

Creation date 26ene 2018 002420AM |

Modification date: |26 ene2018,002420AM | ()

] Application/Creator: [PDFCreator 2.5.3.6324 |

[¥] PDF producer. |PDFGreator 25.3.6324 |

Custom Properties:
Custom propert Property [ value

t d by Adarsus|OK

A ][ e ][ remowe
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In order to avoid the need of having to write all the time the same information in the different metadata
fields, you can use the metadata templates. To do this, fill in the data you are interested in and click on the
icon ¢ tosaveitasa metadata template.

When you want to apply these values to a new file you just have to click on the icon [} and the different
metadata fields with the previously saved values will be automatically completed.

Metadata in Image Files

The main existing standards for the definition of metadata in digital images are: EXIF, IPTC and XPM.

EXIF is the metadata format most commonly used by digital cameras. It defines a series of tags, which
describe the characteristics of the camera (manufacturer, model, software, etc.), and its configuration at
the moment of capture of the image.

IPTC is a consortium formed by the main news agencies and communication companies. At IPTC, journalism
organizations develop and maintain technical standards to improve and homogenize the exchange of news
between the agencies of the world.

XMP is a standard that defines a model for the creation and processing of metadata, based on XML tags.
This model uses a metadata schema to store basic properties, and another schema so that each device or
application can store its own information. In this way, each application can use this common method to
capture and share its metadata.

Some types of metadata are created and used exclusively by one of the standards. In contrast, other types
of metadata are implemented by more than one standard.

MetaClean allows the treatment of stored metadata for each of these standards in a simple and intuitive
way.

MetaClean allows Geo-Localize your images, for that, we will load the images in the main work area as it
has previously been described, we will select the image and we will click on the button GPS

@ MetaClean Control -Personal Edition- — | X
— \
- X _- © N = &8 W v &
Clear Claar Load Search Searchfor  Organize Export Batch Buy Update
File File List Files Files Wetadata Files lletadata Process Froduct  MetaClean
Files uploaded (4) Image Metadata | Info
C:\AdarsusiMetaClean_Control_User_manual_EN_012018.docx
CaAdarsus\MetaClean_Solutions_EN_012018.pdf Lre [[ e |[ e J[ wmc |[ xwe | [
C:\Adarsus\Autosport.png Tag Name Content
C:\Adarsus\Landscape.jpg (System] — ||
FileName Landscape.jpg
Directory C./Adarsus
FileSize 1469 kB =
FileModifyDate 2018:01:29 23:22:04
FileAccessDate 2018:01:29 23:22:04
FileCreateDate 2018:01:20 23:22:04 ||
FileP TW-TW-TW-
\— [File] —
FileType JPEG
FileTypeExtension ipg
MIMEType image/jpeg
ExifByteOrder Little-endian (Intel, II)
ImageWidth 2560
ImageHeight 1536
EncodingProcess Baseline DCT, Huffman coding
BitsPerSample 3
ColorCamponents 3
'YCbCrSubSampling YCbCrd:2:0 (2 2)
—FD0]—
ImageWidth 2560
ImageHeight 1536 |
Make AMSUNG |
Preview
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A new window will be displayed where in the "Direction" field and we will enter the address of the place
where the photograph was taken, it is not necessary to know the exact address of the place, it is enough to
indicate a reference of that place:

GP3 Features

Direction: |Losar de la Vera

And then press the "ENTER" key or click on the button 24

As you can see in the following image, all the location fields of the entered address will be automatically
completed, showing also the location on a map that will allow us to zoom and even change its view.

GPS Information

GPS Features

Direction: {10460 Losar de la Vera, Caceres, Spain

\ [] Coordinates in decimal degrees:
Latitude: Longitude: Altitude:
i ["] Coordinates in degrees, minutes and seconds:

°

Latitude: @ N O

Longitude: O E @O S

Altitude:

3 =
] Zal
[}
! Location Map
@ HYBRID () ROADMAP (0) SATELLTE () TERRAIN = Zoom ==

Ay
inte EliNifio
staurante Pelikano

wyz

To finish, we will save the GPS location by clicking on the button &
Considerations for Audio, Video and Images files:

e Only those metadata that are modifiable will be eliminated or edited, there is a large number of
metadata that are necessary for the different tools on the market to manipulate / visualize this type
of files.

e Metadata templates are not applicable to this type of files.

Also, MetaClean has several work shortcuts once the files are loaded. In order to access to them we will
place the mouse pointer over the area “files uploaded” and click with the right mouse button. A drop-down
menu will appear that will allow us to choose between the following options: “Load files”, “Remove selected
files from the list”, “Copy or move files to another directory”, “Export metadata”, “Open file location” or
“Open file”, in a single click.
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Update
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Tag Name
— [System] —
[FileName
Directory

Content

[andscapeipg
CAdarsus

FileSize
FileModifyDate

1469 kB
2018:01:29 23:22:04

FileAccessDate
FileCreateDate
FilePermissions
— [File] —
|FileType
FileTypeExtension
|{MMETYDe
ExifByteOrder
{imagewiatn
limageHeight
EncodingProcess
BitsPerSample
ColorComponents
YCbCrSubSampling
{—1Fo0]—
imagewidth
ImageHeignt
Make

Preview

20180129 23:22.04
|2018:01:29 23:22:04
|w-rw-rw-

=S
“imagefipeg
|Littie-endian (intel, 1)
2560

[1536

|Baseline DCT, Huffman coding
s

3

[vcocra2022)
“[2560

[1536

SAMSUNG.

3.3 - Clear File and Clear File List

- X
Clear Clear
File File List

The options "Clear File" and "Clear File List" allow you to delete one or several files from the

list. But the files will never be deleted from the Operating System.

3.4 - Search files

©

Search
Files

uploaded file

This tool allows you to load the different files automatically, you only have to indicate the type of file you
want to upload and the directory to look for (and if you want to search also in sub-directories).
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@ MetaClean Control -Personal Edition- . m] X

- X o o = & =

I+

Clear Clear Load Searcn  Searchfor  Organize  Export Batch Bu Update
File File List Files Files. Metadata Files. Metadata Process Product MetaClean
[ Files uploaced (0) | ((image Wetadata | Info |
FLE EF aPs BTC e | i
Tag Name Content

CilAdarsus [

[word [JExcel []PowerPoint ]visio  []=odt ]*ods [J*odp [ " paf

[JimageFiles [] Audio and Video Files [ PostScript Files

] Chack all [¥] Sub-Folders

T

Preview

When the search process finishes, the "Search for files" window will close automatically and the files found
will be displayed in the main window.

@ MetaClean Control -Personal Edition- — O X
— N 2+
- — S
x L © A = 8 &% o
Clear Clear Load Search  Searchfor  Organize  Export Batch Buy Update
File File List Files Filos  Mefadata  Files  Metadatla  Process Product  MetaClean
Files uploaded (33} Image Metadata | Info
CiAdarsus\MetaClean_Solutions_EN_012018.pdf
- -ENS ALL FiCc xip
c: ComerciallC \_prices_online_es.pdf w
lean Sync_t _en.pdf Tag Name [ Content

lean_Sync_mpr_V2.pdf
Tean_syncOct2017_mpr.pdf
_MetaClean_NOV2017.pdf

y lean_Solutions_EN_012018.pdf
DO-Guide-Dat: book pdf
Acarlos\personaliAdarsus\ArticulosiMagic Quadrant for Metadata Solutions.pdf
i datos
datos empresalC Foundation pdf

Reference Guide.pdf

d

of privacy protection requirements in Learning _ISO_IEC_29187-1_2013.1
o y_ISO_IEC_27000_2016(E).paf

_IEC_29100_2011.pdf
for IT security evaluation_ISO_IEC_18045_2008(E).pdf
disclosure_ISO_IEC_29147_2014.paf
Services Addressing 1.0 - Metadata .pdf
CN-STIC-835 en el marco del ENS.pdf
apability maturity Model 1SO 21827.pd1

i Desktop.pdf
para linea pat
para Outiook.pdf
Sync.pdf

for command line datasheet.pdf

for Outiook.pdf

Sync datasheet.pdf

carios\personallAdarsusinf Valor del dato\DE SCUBRE_EL_VALOR_DE_TUS_DOCUMENTOS_E_INFORMACI__N_49463 pdf REED

carlos\personal\Adarsus|inf Valor del dato\GESTI__N_DE_DOCUMENTOS_E_INFORMACI_N_49465.pdf
Valor del X _Guide:pdf

Data company profile.pdf

SRR

< L | 1]

3.5 - Search for Metadata

o

Search for
Metadata

Search for Metadata allows you to search for files based on the content of each of the metadata fields. First
you will have to select the type of file to be searched.

For an uestions or comments please write to sales@adarsus.com. HH =
ve P e adarsus
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c _MetaClean_NOV2017.pdf
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C producto Metaclean para Outiook.pdf
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B

c: for command

c for Outiook.pdf
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" i)

Content

Then select the types of files to search (Word, Excel, ...), the search directory and finally complete each of

the conditions that must be met.

In this example, all PDF files are to be found in the directory C:\Carlos\personal\Adarsus (and sub-
directories) whose metadata Author contains the string: cgonzalezg

Searching for metadata in files
Select the directory where you want to search files

[IwWord []Excel []PowerPoint []Visio

[] Checkall

Files found: 0

l/ Enter the metadata you want to search

[J*odt []*ods

CJ*odp [ *pdf

—
O

[] Sub-Folders

[ Title:
[] Subject:

[¥] Author: |cgonza|ezg

[] Keywords:

[[] Creation date: I:D
[] Modification date: I:D

[] Manager:

[] Company:

[] Custom propert: Property | Value

[ Remove ]

Remove

Note: In the text fields, it searches for any string CONTAINING the text entered, similar to *vOUR_TEXT*

[] Category:

[_] PDF producer:
[] Last modified by:
[] Revision number:
[] Template:

[] Application:

[] Content tipe:

[] Editing time:

[] Printed by:

[] Last printed:

[] Comments:

€

When the search process finishes, the window "Search metadata in files" will be automatically closed and
the files that meet the indicated conditions will be displayed in the main window.

For any questions or comments please write to sales@adarsus.com.

Technology that makes it easy
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@ MetaClean Control -Personal Edition- O X
-— —1 A i
— = Crey
x H @ X = 5 % v o
Clear Clear Load Search Search for Organize Export Batch Buy Update
File File List Files Files Metadata Files Metadata Process Product MetaClean
Files uploaded (12) PDF Metadata r Viewer Preferences | Info
C. 3. P T lean_Solutions_EN_012018.pdf -
C Quadrant for Metadata Solutions.pdf B * H @I
C: Services ing 1.0 - Metadata .pdf
V] Title: MetaClean_Solutions_EN_012018 |
c: producto Desktop.pdf Title, ‘Melal:\ean,Suluhuns,EN,UﬂEUW 8
C: tecnicalPr producto para linea de comandos.pdf [] Subject:
C nicalP producto para Qutiook.pdf Aulhor
gonzalezg
C: nicalP producto Sync.pdf “: |
C nicalP Desktop pdf [[] Keywords:
C t for ! par Creation date: 26 ene 2018, 00:24:20 AW | &
C tecnicalPre for Outlook.pdf
C: tecnicalP Sync paf ification date: |26 ene 2018, 00:24:20 AM | &
C: Oports Data company profile.pdf Application/Creator \PDFEreamrz 5.3.6324 |
PDF producer: ‘F’DFCrealurz 5.3.6324
Custom Properties
[_] Custom propert: Property [ value
A il it | [ Rem

Below you can find another example for searching multimedia files based on their metadata. In this case,
we select the option: Image, Audio and Video Files.

Select the file type

Select the file type to find
) Microsoft Office, Open Office and PDF files

® Image, Audio and Video files

€ 2>

We will search in the directory G:\Test Images (including sub-directories) all the images that have GPS
coordinates and that the model of the camera contains the string: Nikon

Searching for metadata in files
G:\Test_images .

[] Sub-Folders

1/ Enter the metadata you want to search |

Note: In the text fields, it searches for any string CONTAINING the text entered, similar to *YOUR_TEXT®

[] Aperture Value |:|:| [] File Create Date I:D
[ Image Width [Eaua  T+] [ DateTime Original [~ |~ |
[]Image Height l:l:‘ [] Contrast |

[] Exposure Program | | | [ saturation | [~]
[] Exposure Mode | | | [] Duration I:I:‘

[] Exposure Time l:l:‘ [] FNumber I:I:‘

[] Camera Maker [] Artist

[] Shutter Speed [] Copyright

[] Lens Model [] Focal Length l:l:‘
ClFaen | ] o T

Camera Model |Nik0n | GPS Info @ True ) False

- o

For any questions or comments please write to sales@adarsus.com. a2
-
T
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3.6 — Organize files

Organize
Files

The "Organize Files" option allows you to copy or change one or more files at the same time.

From the main window, select the files you want to move or copy.

@ MetaClean Control -Personal Edition- O X
— \] el Ty
- X L o A =E & &% v O
Clear Clear Load Search Search for Organize Export Batch Buy Update
File File List Files Files Metadata Files Metadata Process Product MetaClean
Files uploaded (6) Image Metadata Info
CiAdarsus\Autosport.png
C:\Adarsus\How-EMM-Helps -with-GDPR-Compliance__EN-US.pdf [ me |[ e |[ ees [[ prc |[ xue ] @]
C:\Adarsus\Landscape.jpg Tag Name Content
C:\Adarsus'MetaClean_Control_User_manual_EN_012018.docx — [Systemn] — |
C\Adarsus\MetaClean_Solutions_EN_012018.pdf FilaName Autosportpng
CiAdarsus\Metadata-exported.xls
Directory ClAdarsus
FileSize 24 kB
FileModifyDate 2018:01:29 23:16:20
FileAccessDate 2018:01:20 23:16:20
FileCreateDate 2018:01:29 23:16:20 =
FilePermissions MW-TW-ro-
— [File] —
FileType PNG
FileTypeExtension png
MIMEType imagelpng
— [PNG] —
ImageWidth 348
ImageHeight 145
BitDepth 3
ColorType RGB with Alpha N
Camnrassinn n i
Preview

And then click on the "Organize Files" button. The following window will appear where we will select the
destination directory and the action (copy or move).

Organize files =

Selectthe directory where to copy/move files (]

Selected files 5 ) Copyfiles (2 Move files

€]

Then click on the icon £% to start the operation.

For each of the documents, a message will be displayed that shows the result of the process: "File
copied/moved successfully".
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C:\Users\cgonzalezg\Downloads .

Selected files: 5, Copied files: 5 O Copyfiles (O Move files

File copied successfully --
File copied successfully -

- C:\Users\cgonzalezg\Downloads\Autosport.png

C:\Users\cgonzalezg\Downloads\How-EMM-Helps -with-GDPR-Compliance__El

File copied succ - Ci\Users\c D lean_Control_User_manual_EN_01201
File copied successfully — C:\Users\cgonzalezg\D: lean_ ions_EN_012018.pdf
File copied succ y —— C:\Users\c ported.xls

a

€

If we combine the utility "Search by Metadata" with the utility "Organize Files" we could for example
organize our photographs based on the date they were taken and then move them to a directory that

indicates the corresponding trip.

For this we would indicate in the metadata ifieceatpae

was taken and then we would move it to the desired directory.

the date in which the photograph

Also, we could organize all our documents in different directories based on the content of their metadata
(organize them by title or author of the document for example).

3.7 — Export Metadata

M
— ]
=]
Export
Metadata

The option "Export Metadata" is designed to export the metadata of files of type: Microsoft Office, Open

Office and PDF to an Excel or CSV file.

To do this, select the files you want to export and click on the "Export Metadata" button.
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@ MetaClean Control -Personal Edition- - O X

— \] 1+ o ny
- X L @ QO E & &% ¥ O
Clear Clear Load Search Search for Organize Export Batch Buy Update
File File List Files Files Metadata Files Metadata Process Product MetaClean
Files uploaded (5) Image Metadata | Info
C:\Adarsus\Autosport.png
= e ST [re |[ exe |[ ees |[ erc [ xwe | i
E:\Adarsus\Landscape.Jpg | Tag Name Content
C:\Adarsus\MetaClean_Control_User_manual_EN_012018.docx — [System] — =]
C:\Adarsus\MetaClean_Solutions_EN_012018.pdf FileName Autosport png
Directory C.Adarsus
FileSize 24 kB
FileModifyDate 2018:01:29 23:16:20
FileAccessDate 2018:01:20 23:16:20
FileCreateDate 2018:01:29 23:16:20 T
FilePermissions TW-TW-Tw-
— [File] —
FileType PMNG
FileTypeExtension png
MIMEType imagef/png
— [PNG]—
ImageWidth 348
ImageHeight 145
BitDepth 8
ColorType RGB with Alpha |
C D hd
Preview

Next, a new window will be displayed where you will select the directory where you want to save the file
with the exported metadata, choose the file type (CSV or Excel) and finally click on the process button t%

Export metadata

C\Adarsus\Metadata-exported.csv . |

Selected files: 3, Exported files: 3 O CSvfile (O Excelfile

Metadata successfully exported --- C:\Adarsus\How-EMM-Helps -with-GDPR-Compliance__ EN-US.pdf
ly exported - C:\Adarsus\MetaClean_Control_User_manual_EN_012018.docx
Metadata successfully exported - C:\Adarsus\MetaClean_Solutions_EN_012018.pdf

~

MetaClean will display a message for each processed file showing the result of the export. At the end of the
process, a file called "Metadata-exported" will have been created in the directory previously selected that
will contain the metadata of the selected files in the format previously selected.

In our example, we have selected an Excel file where we can see that the first columns identify the complete
path to the processed file and its type, and then a column for each type of metadata.

Metadata-exported.xls [Modo de compatibilidad] - Excel L] - = X
Insertar  Disefio depagina Formulas Datos  Revisar Vista ¢ ? Gonzélez Garoz Carlos ,g, Compartir
2 . = = ) il o = =1 ¥ Autosuma A
N Arial == #- EPAjustartexto General M | i J 4 €m BX = T
Llp. . = ] Z = | H H lil [%]Rellenar - z
Pegar ; NKS = gComhmarycentrar - E2. o ?33 _,Dg Fnr.rr.\alu Dar formato Estilos de  Insertar Eliminar Formato & Borrar - Orfienary Buslnary
o condicional * como tabla ~ celda = © o - filtrar = seleccionar ~
Portapapeles & Fuente n Alineacién n Numero n Estilos Celdas Modificar ~
X1 o f Comments v
A B C D E F G -
1 | File File type Title Subject Author Keywords Creation date Mot
2 C:\Adarsus\How-EMM-Helps -with-GDPR-Compliance__EN-U:PDF 26 may 2017, 19:56:14 P126 may
3 C:\Adarsus\MetaClean_Control_User_manual_EN_012018.doc Microsoft Office Adarsus -Technology that make it easy- 25 ene 2018, 22:55:00 PA29 ene
4 C:\Adarsus\MetaClean_Solutions_EN_012018.pdf PDF MetaClean_Selutions_EN_ cgonzalezg 26 ene 2018, 00:24:20 AN26 ene
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In the exported file, a column will be created for each type of metadata that a document can contain:

e Document title.

e Subject of the document.

e Author of the document.

¢ Keywords of the document.

e Date of creation of the document.

¢ Date of document modification.

e Tool with which the document was created.
e Manufacturer of the tool with which the document was created.
e Custom document properties.

e Company name.

¢ Administrator.

¢ Category of the document.

e Document status.

¢ Document modified by.

e Document revision.

e Document template.

¢ Type of document content.

¢ Time of document editing.

e Date of last printing of the document.

e Comments of the document.
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3.8 - Batch Process

LE;
Batch
Process

The option "Batch Process" allows the metadata processing of a large number of files at a time.

1) Load the files you want to process and click on “Batch Process” button.

@ MetaClean Control -Personal Edition- - O X
-— Ol 3
D
- X &S O N = 5 v O
Clear Clear Load Search Search for Organize Export Batch Buy Update
File File List Files Files Metadata Files Metadata Process Product MetaClean
Files uploaded (33) Image Metadata | info
C:\Adarsus\MetaClean_Solutions_EN_012018.pdf o
- EN B [ e [ BF [ oes |[ emc ][ we |
-G o \_prices_online_es.pdf [u]
3. leanSyn. _en.pdf Tag Name I Content

lean_Sync_mpr_V2.pdf
2 lean_Sync0ct2017_mpr.pdf
3. ) MetaClean_NOV2017.pdf

3. lean_Solutions_EN_012018.pdf
DO-Guide-Dat book.pdf
for Metadata Solutions. pdf
datos empresalCi rtificado ISMS Carlos Gonzalez Garoz pdf
datos c Foundation df
GDPR pdf
de-contrato-d én.paf

of privacy protection requirements in Learning _ISO_IEC_29167-1_2013.4
(carlos\personaliAdarsusiinf tecnicallSOSISMS Overview and vocabulary_ISO_IEC_27000_2016(E).pdf

sint 0SISO_IEC_20100_2011.pdf
for IT security evaluation_ISO_IEC_18045_2008(E).pdf

disclosure_ISO_IEC_29147_2014.pd1
carlos\personaliAdarsusiinf tecnicallSOSIWeb Services Addressing 1.0 - Metadata pdf
CN-STIC-B35 Borrado de Metadatos en el marco del ENS.pdf
maturity Model ISO 21827.pdf
producto Metaclean Desktop.pdf
producto Metaclean para linea de comandos.pdf
producto Metaclean para Outlook.pdf
producto Metaclean Sync.pdt
Desktop datasheet.pdf
for command line datasheet pdf
for Outlook.pdf
5
carlos\personaliAdarsusiinf Valor del datoDESCUBRE_EL_VALOR_DE_TUS_DOCUMENTOS_E_INFORMACI__N_49463.pd1 e
carlos\personaliAdarsusiinf Valor del dato\GESTI__N_DE_DOCUMENTOS_E_INFORMAC__N_49465 paf
Valor del | :_Guide.pdf
Data company profile.pdf

fonnNoo0N0O0NONON0NO00NNONRO0N0000000

< Ii I ol

2) Select the type of files to be processed and click on the button =

Select the file type to process
2 Microsoft Office Files
 OpenOffice Files
®) PDF Files

 Image, Audio and Video Files

€ _ 2>

Automatically the PDF files loaded in the main window will be displayed in the new window "Batch process".

1) Modify the metadata fields in the same way as the one shown above for individual files (point 3.2 -
Metadata Editing-). It has the options of metadata removal, template creation or application of an
existing one. The changes will be applied to all the documents in the list, without having to select them
individually.
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Files uploaded (2) PDF Metadata rE.'-'.:' process r:_.'.:_.'. 0g
C:\Adarsus\How-EMM-Helps -with-GDPR-Compliance__EN-US.pdf
C:\Adarsus\MetaClean_Solutions_EN_012018.pdf = il
Reso]=] Te
Reso[=] sunecr

Author:

: Keywords:
Creation date
Modification date

Application/Creator:

FIAREIREIREIREIRES
o o (o] |2 |2 |
ol |lo|l|lo||e||o|o
sl |e|l=]||=]| =] |=

PDF producer:

Custom Properies:

A
o
@
=

Property ‘ Value

Output Options
® Save as new files in this folder:

) Overwrite original files

e

The tool offers several modification options in each metadata field:
* Keep: keep the original text of the metadata, without modifying or deleting it.
e Change: enables editing the field allowing its modification.
¢ Append: keep the original text, after which the new desired text will be appended.
¢ Prepend: keeps the original text but adding the desired modification before the original text.

* Remove: removes the metadata.

We can also perform actions on the files loaded in the list, if you click on the right button of the mouse on
the area of loaded files a menu will appear where the following actions will be allowed: Load more files for
batch processing, use the tool automatic search of files based on the conditions that we have chosen, show
the metadata of the selected file, show the directory where the file is located, open the file with the default
tool or finally remove it from the list.

2) Finally, you have to choose between overwriting the original files, applying the established metadata
configuration, or saving them as new files in the directory you specify (the original files will not be
modified). To start the batch processing, click on the icon %

Once the task is finished, a message will be displayed showing the result of the processing of the files as
well as a new tab: "Message output" where the level of detail will be expanded in case of any warning/error
for any of the processed files.
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Files uploaded (2) | PDF Metadata | Batch process | Cuiputlog |
C:\AdarsusiHow-EMM-Helps -with-GDPR-Compliance__EN-US.pdf |
C:\adarsus\MetaClean_Solutions_EN_012018.pdf Processed files: 2

Processing File: C:\Adarsus\How-EMM-Helps -with-GDPR-Compliance__EN-US.pdf S
Pr File: C:\Adar: lean_ _EN_012018.pdf  Size: 373 KB
!
Batch process results X
@ The process completed successfully |
B

I | ||

Output Options
@) Save as new files in this folder

i Overwrite original files

<

3.9 Buy Product

remn
-

Buy
Product

The purchase of the product can be made from the official website: www.adarsus.com which can be
reached by clicking on the button:

@ Click to purchase MetaClean

Once the purchase process is finished, a payment confirmation email will be automatically sent to the buyer
with brief instructions to activate your license (http://www.adarsus.com/downloads/instructions.pdf).

MetaClean-ID: Code that uniquely identifies your computer, this code will be used to get the activation
code of your license that will be linked to your computer.

|dentification code of your computer (MetaClean-ID):

qsfZrwbe0Ecag03bkCudgh== &s

@ Click to purchase MetaClean

Activation code:

|F'aste the activation code generated after payment process here. | ﬂ

Q, »)
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3.10 Update MetaClean

pdate
MetaClean

This functionality will allow us to keep our product updated quickly and easily, it will not be necessary to
make extra configurations or additional activations.

4 — Access to MetaClean OneClick (Windows Platform)

It is an additional product that is distributed free of charge for Windows platforms. It allows to eliminate
the metadata of the selected documents with a single click.

To test it open a file explorer, select the files you want to clean and click-right-mouse, select the option
"send to" = “Remove metadata with MetaClean”.

| DIR2337_SG.pdf | i I
2] Bigip-monitores 1, Compressed (zipped) Folder
@j factorymanipuld ¢ B Desktop (create shortcut)
B8] Analytics-Adars Copy |
) FAQ.docx i FaxRecipient
-
¥

Documents

) OdfSpreadsheet| Create Shortcut
) metaTestodt | Delete Remove metadata with MetaClean|
2 OdfTextDocume Rename DVD RW Drive (F:)

() OdfPresentation| i

Mail Recipient

A window will be displayed showing the process of deleting metadata in the selected files.

If the selection of files includes a directory, a window will appear where we can choose what types of files
will be cleaned within the directory, or selected directories.

Activate the checkbox [] sub-Directorios SO that the tool searches for files within the subdirectories.
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ol "WBOXSVR\UnidadDelntercambio\Manuales
|=] WBOXSVR\WnidadDelntercambio\Dream of the Return - Metheny Trombone Feature (Curnow).pdf

Seleccione el tipo de los ficheros que desea buscar sobre los directorios:

] Microsoft Office /] POF (] OpenOffice [ Image, Audio and Video [¥/] sub-Directorios

O o}

Once the selection of the types of files to be searched is finished, we will click on the button © to start
the search of files within the directories.

At the end of the process a window with the list of found files will be displayed, click on the button & to
start the process of deleting metadata about the files in the list.

Ficheros cargados (9)

WBOXSVR\WnidadDelntercambio\Wanuales\Cocoa\Programacion Cocoa con Foundation Framewaork. pdf
WBOXSVRWnidadDelntercambio\Wanuales\Cocoa\Programacion Cocoa con Foundation Framework_COMNTRA
WBOXSVR\WnidadDelntercambio\WManuales\Objetive-C\Learn_Objective_C_for_Java_Developers.pdf
WBOXSVR\WnidadDelntercambio\WManuales\Objetive-CiLenguaje Objective-C_castellano.pdf
WBOXSVR\WnidadDelntercambio\WManuales\Objetive-C\Programming in Objective-C, 4th Edition. pdf
WBOXSVR\WnidadDelntercambio\WManuales\Objetive-C\ProgrammingWithObjectiveC pdf
WBOXSVR\WnidadDelntercambio\Manuales\Swift2\026-Introduccion_Swift_2-20150924 pdf
WBOXSVR\WnidadDelntercambio\Manuales\WVirtual-box\UserManual pdf
WBOXSVR\WnidadDelntercambio\Dream of the Return - Metheny Trombone Feature {Curnow).pdf

1& /; 'P‘

Estado del proceso de borrado de metadatos

At the end of the process a message will be displayed showing the result of the processing of the files.
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